
STIClassroom Win – Posting 
Final Averages 

Posting Final Averages for Courses that have 
Final Exams 
Before teachers can set up the Grade Book to compute final averages with exempt marks, the Principal’s 
Module must be set up as described below.  

• In the Grade Translation Table (accessed under Setup in the Principal’s Desktop screen), the 
user must add the alphabetical character that represents an exempt mark. This will allow teachers 
to enter exempt marks into the Grade Book. In this example, we are using X to represent the 
exempt mark.  

 

 
 
Before a teacher can post exam grades and final averages from STIClassroom, certain settings in the Class 
Defaults must be changed and a Category must be created for the exam grade. This is done by the teacher 
in STIClassroom Win and the steps are as follows:  

• On the Teacher Desktop, click the  icon to open your Grade Book and then click on the  
icon to open your Categories. The Category List screen will appear.  

 

Quick Reference Guide       STI_0831061245              STIClassroom Win – Posting Final Averages  •  1 



 
• Click Insert and create a category called Exam with the highest value possible and then set the 

Weight Multiplier to 0 (zero). If you use category points or average, you will also need to set the 
Percentage to 0 (zero). This will prevent the exam grade from being averaged into the grading 
period grade.  

• Click the  icon to exit the Category List.  

• Back in Grade Book, click the  icon to open the Activity List. Insert an Activity for the Exam 
category created above. Notice that the Value is set to 100 and the Weight Multiplier is set to 0. 

• Click the  icon to exit.  
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• With the Grade Book open, click the GradeBook drop-down menu at the top of the screen and 
select Class Defaults.  

 

 
 

• In the Course Default Edit screen, check the Display Final Average box. This will add a column to 
your Grade Book that will be used to show the final average. 
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• In the area of the Course Default Edit screen where Grade Posting is set up, you must select the 
exam Activity and the corresponding Heading, as well as the Final Average and the corresponding 
Heading. Click OK to save.  

 

 
 

• Your Grade Book will now have the following columns and activities: 
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• Now you must set the Weight for the exam, plus the current average and the previous average. To 
do this, select the GradeBook drop-down menu once again and choose Compute Final 
Average. The screen shown below will appear:  

 

 
 

• The weight for each listing should be adjusted according to the percentage of the final grade that it 
makes up. The weight may be set for both students required to take the final exam and for students 
who are exempted. For example, suppose 3rd and 4th Grading Period grades are worth 40% and the 
Exam Grade is worth 20%. If exempted, the 3rd and 4th Grading Period grades might be worth 50% 
and the Exam Grade would be worth 0.00%. To enter 40%, you may type either .4 or 40. In the 
screen shot shown above, the solid arrows are pointing to where the standard weights are entered. 
The dotted arrows point to where the Exempt weights are entered. The exempt mark (X) is entered 
in the text field labeled Exempt Marks.  

• As long as you have set up both the Exam Grade and the Final Average Activities and Headings, 
you are ready to post the 4th Grading Period Grade; the Exam Grade and the Final Average for the 
class. Your posting screen should look something like this:  
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Posting Final Averages for Courses that do not 
have Final Exams 
Some courses do not use final exams. Typically this would be at the elementary or middle school level; and 
sometimes there are high school courses with no final exams. To prepare for posting final averages for 
courses that do not use Final Exams, do the following:  

• In your Class Defaults, check the Display Previous Grading Period Grades and Display Final 
Average boxes. Then set Grading Posting to Final Average and choose the corresponding heading.  
The Course Default Edit screen should look as follows:  

 

 

Quick Reference Guide       STI_0831061245              STIClassroom Win – Posting Final Averages  •  6 



• Next you must set up Compute Final Averages and set each Grading Period grade to the proper 
percentage of the final average (generally 25% each).  This screen should look similar to the 
following: 

 

 
 

• When you post, the screen should look as follows: 
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• This procedure is now complete. Once you have performed these steps, you should go to Manual 
Grade Entry and print out a Grade Verification Roster to keep for your records.  
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